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u310KeHHIo, oOpMICHHIO, 0003HAYEHUIO W YIIPABJICHUIO BHYTPCHHUMH

‘HopmaTHBHBIMK 1oKyMeHTamn CMK.

VpaBiaeHUe — B COOTBETCTBHH ¢ TPeOOBAHUAMH CT-HKIITuY 02-2012
CpoK nepecMoTpa — o Mepe 1HeoOX0AMMOCTH

CIIMCOK pacChUIKH:

3. Nol — MeTtoanueckas ciyxk0a KOJIeaKa
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MuHHCTEPCTBO 001ero 1 NPOhecCHOHAILHOND o0paszosanms PocTopCKOH 001acH

["ocyaapeTBeHHOE OIOLKETHOE npoeceHonaiLHOe OOPA3OBATEIBHOC VUPLH/ILEIIHE
PocToBckoii 001aCTH
«HOBOMEPKACCKHE KOJLIEIK TIPOMBILIICHHbIN 1 EXHONOTHIT 11 VITPABACHHS
Cranaapr opraHH3aLnm

CMK CTO HRTITuY IMonowenie 0 Gyxranrepckoit cnynxbe
I Gd- 13-15

1. O01He NoJ10KeHusl

1.1. bByxraarepust ABISETCSH CaMOCTOATE/AbHBIM - CTPYKTYPHLIM NOApasAe/IeHHEM
KOJIIE/TKA.

1.2. ByxXraarephs Co34aeTcs 1 JIMKBHANPYETCs NPHKA3OM AMPEKTOpa KOJLIe/Ka.

1.3. byxraarepuio BO3IIaBiseT riasHbpli Oyxrairep, Ha3zHA4yaeMbIil Ha JOJIKHOCTDL
NPUKA30M AMPEKTOPA KOJIELKA.

1.4, Ha Bpemsi OTCYTCTBHS TJIaBHOrO OyXrairepa pyKOBOACTBO Oyxranrepueii
OCYLIECTBIIIET ~ 3aMECTUTE/Nb  [JIaBHOIO Oyxrairepa WIM  JIPYroi  CHCLHAIHCT.
HA3HAUEHHBIH MPUKA30M AUPEKTOpa KOJUIe/ KA.

1.5. CorpyAHHKH OyXraatepuu HasHaualores H 0CBOOOKAAIOTCSE OT 3aHMMacMOH
JOJKHOCTH MPUKA30M AMPEKTOpa KOUIE/UKA 110 NPEACTABICHHIO [IABHOTO oyxrajarepa.

1.6. B cBoeit aesTelibHOCTH OyXrajiTepusa pyKOBOACTBYETCH:

—— JeifcTBYIOIIMM  3aKoHoMaTe bcTBOM Poccun 1 HOPMATHBHOM JIOKYMCHTALMCH.
pacnpocrpam&omeucsl Ha NeSTeNbHOCTH OYXrajTephi, cTanapramyu B 001acTh
peryinpoBanus Oyxyuera;

— YCTaBOM OpraHu3alliu;

— YYETHOI1 MOJINTUKON;

—  HACTOSILUUM TTOJIOIKCHHEM,

— HHBIMH JIOKAJbHBIMH AKTaAMH OpraHn3aiut.

2. CrpykTypa

2.1. CrpykTypy M LITATHYIO HYHCJICHHOCTD OyxrajaTepun  YTBEpIKAACT AMPCKTOPA

KoJu1euKa 1mno IIPCJIC"I&BIILHI*HO rJ1aBHOT'O 6\/\1"8)'!'1'(,]');1 W 110 COrJ1acoOBaHMIO ¢ HAYAJILHHKOM

OT/Ie]1a KaaApOoB.
2.2 Pacnipenenenie  00A3aHHOCTEH  MEXKAY  COTpYAHHKamMu Oyxrajirepuu

[IPOU3BOAHTCS TIABHBIM OyXrajarepom.
3. 3agauu

3.1. OcylecTsieHne BHYTPEHHETO KOHTPOJIS COBEPLIACMBIX (pakToB X034HCTBEHHOH
JKW3HU B NIpe/iesiaX KOMMETeHUHH COTPYAHNKOB OyXIaJITepHH.

3.2. GOpMHPOBAHIE TOJIHOH N 10CTOBEPHOT nuGopMaLiy O e TeLHOCTH KOLIC/KA

M ero MMYLIECTBEHHOM  [MOJOKCHHH, HeoOXOAMMOI  BHYTPEHHHM W BHCUIHHM

[M0IL30BATESIM.
33 Ofecricyenre uHbOpMALMCH, HEOOXOAUMOM  BHYTPEHHMM M BHCLIHIM
MOJB30BATENAM OyXraaTepeKkoil  OTYCTHOCTH Ul KOHTPOJL - 34 COOJIIOAEHHEM

sakoHONaTeNbCTBa Poccuiickoit  deepalnu NpH OCYHICCTBICHHIT CACJIOK. COOBITHI.
onepanuii, CBA3aHHLIX € AEATCILHOCTDIO KOMICAAA, HX Le/1eco00Pa3HOCTBIO, HATHIHEM
U ABHICCHHEM MMYILECTBA W 00S3aTENBCTR, HCIOJIB30BAHMEM MATCPHATIBHBIX, TPYAOBBIX
W (PMHAHCOBLIX PECYPCOB B COOTBETCTBUM ¢ YTBEPIKACHHBIMH HOPMAMH. HOPMATHUBAMH U

CMCTAMH,



MiteTepeTio 00LIEro i NPO(eccHONIILHOI0 oOpasosanng Pocroscioii 0baacti

[ocyaaperentoe B0 EKETHOE npodeccHotLIbHoE 00pa30BATEILHOE YUPLRICHHE
Pocrosckoit 0d1acTr
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I 64- 13-15

3.4. llpenoTBpalleHHe OTPULATENIBHBIX pPE3yIbTaTon NeATELHOCTH  KOJIe ka1
BLISIBIICHHE  BHYTPHUXO3sHCTBEHHBIX  PC3CPBOB obecrieueHus  ee  (PUHAHCOBOIL
VCTOHUYHBOCTH.

4. DynKuuu

4.1. dopMUpOBaHKE YUETHON MOIMTHKM B COOTBETCTBHM € 3AKOHO1aTEINLCTBOM O
GYXTaITepeKoM ydeTe W HaloroOONOKEHHN HCXOL 13 CTPYKTYPBI M OCOOCHHOCTET]
AeSTebHOCTH KOJUTEAKa, He0OX0IMMOCTH O0eCeueHms ee (GrHAHCOBOH YCTOHUHBOCTH.

4.2 PaGoTa 10 NOJACOTOBKE W NPUHATHIO padouero rJana cueToB. Gopm nepBHUHBIX
YUETHBLIX JOKYMEHTOB, MPUMCHACMBIX UL odopmtens (pAKTOB XO35HCTBEHHON JKH3HIL,
perucTpos Oyxyuera.

4.3. Paszpaborka (HopM AOKYMEHTOB BHYTpeHHeH OyXranTepeKkoi ((purancoBoit)
OTUCTHOCTH.

4.4. OGecneueHiie MOpsAKa IPOBEACHN NHBEHTAPU3ALIATT AKTHBOB 1 00s13aTEIILCTB.

4.5. OBecrieueniie cOBIIOAEHNS TEXHOIOTHH 00padOTKH Oyxraarepekoii nupopmaltii
1 HOPSLIKA JJOKY MEHTO000pOoTa.

4.6. HenpepblBHbIH YyUeT AKTHBOB, 00A3aTE/IbCTB, (pakToB XO3AHCTBCHHOH JKN3HH,
HCTOUHMKOB (PUHAHCHPOBAHMA JIEATE/IbHOCTH KOICIKA. JIOXOAOB. PACXOA0B. HHbIX
0OBEKTOB YUETA. YCTAHOBJIEGHHBIX (heepanbHbIMK CTaHIAPTAMM.

4.6.1. CpoeBpeMEHHOE OTPAKEHME Ha CHETAX Oyxydera onepauiil. CBABAHHBIN C
ABMKEHIEM OCHOBHBIX CPEICTB, TOBAPHO-MATCPHATBHLIX HEHHOCTEIT M JICHCIHKHbBIX
CpeacTs M T. .

4.6.2. YueT n3iepiKek NPOM3BOACTBA W OOpaLICHMs, HCIIOTHCHM CMET PaCcX0/10B.
peanu3alin  IPOYKLUHIH,  BbITOTHCHHA paboT (yeiuyr). pe3ysbrarton  JCHTeALHOCTH
OpraHu3alliy, a Takke (GUHAHCOBBIX, PACUCTHRIX H KPCAHTHBIX onepatmi.

4.7. CpoeppeMeHHoe M NpaBuibHoe 0(GOpMICHHE LOKYMCHTOB U oprasuzalmnn u
pejerns  Oyxyuera, obdecrieueHue MX  COXPaHHOCTH, opopmieHMst M cadn B
VCTAHOBACHHOM NOPSUAKE B aPXHB.

48  CocrapieHde 3IKOHOMMYECKH  OOOCHOBAHHBIX — OTHCTHDBIX KaJAbKYISLLH i
ceGECTONMOCTH MPOJLY KIIMH, BBITIONHIEMbIX padoT (ycayr).

4.9. OGecrneueHre CBOCBPEMEHHBIX H HOJHBIX pacteton Mo 3apabOTHOI 1uarTe.

4.10. llpaBuibHOE HAUYMCICHME M NEPCUUCICHUE HATOTOB u cOopoB B OIOJUKETHI,
CTPAXOBBIX B3HOCOB B I'OCY/1ApPCTBCHHDBIC BHEGIOUKETHBIE (POH/IbL, TL1aTeKell B OaHKH.
cpeacTs Ha (PUMHAHCHPOBAHUE KANUTATBHBIX BIOMKEHHI U T. 1.

—4—Horawmenne B YCTAHOBJICHHLIC CPOKI sa70/7KeHHOCTel GanKkamM [0 ceyldaM.
KpeauTam.
—412— OTuncneHde CPeACTB Ha MaTepUaIbHOC CTUMYJIMPOBAHKME  COTPYAHHKOB
KOJJIE KA.

4.13. Yyacrue Hapsay ¢ ApYTHMH Cj1yKOaMt B IPOBEACHHH HKOHOMMUECKOr 0 aHajinsa

XO3SHCTBEHHO-(PHHAHCOBOI JA€ATEIbHOCTH OPraHu3aliii 110 AQHHbIM OyXTaJTePCKOro



MunucTeperso 00UEro H poQeccHoHAILIOND oGpasoBanng PocTorCKoit obaacTH

["ocyaapereeHHoe DI0KETHOE NpodeccHonaiLHoe OOPA30BATEILIINES VIPUKILEHIHC
Pocronckoit 001aCTH
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Cranaapr opraiu3atiin
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yuera ¥ OTYETHOCTH B LEJAX BbIABICHHS BHYTPHUXO3STHCTBEHHBIN PE3CPBOB. YCTPAHCHHA
[OTeph W HEMPOU3BOACTBEHHBIX 3aTpaT.

4.14. Yuactie B 0OPMJICHHN MaTEpHAIOB 1O HEJoCTauaM M XHIUICHHSM JICHEAHBIX
CPE/ACTB 1 TOBAPHO-MATEPHAIbHBIX LCHHOCTCH, nepeata b HEOOXOAUMBIX CIIydasiX 9THX
MATEPHATOB B CIICICTBEHHBIE U CY1COHBIC OPIaHbl.

<ddS—= YyacTHE Hapsly ¢ AUPEKTOPOM B BOMNpoOcax pasMCICHI CBOOOHBIX
(DUHANCOBBIX CPEACTB Ha DAHKOBCKMX ACMO3UTHBIX BKIALAN, KOHTPOIL 32 NPOBEIAEHHEM
YUETHBIX ONEpauiii ¢ AENO3UTHBIMU 1 KPEIAUTHRIMA JOTOBOPAMH, ICHHBIM OyMaramu.

4.16. OGecrieuenue CTpOroro coOMoACHMS CMET aAMHHHCTPATHBHO- XO3SICTBEHHbLIX 1
JAPYFUX PAcX0/10B, 3aKOHHOCTH CIHCAHMS CO CUCTOB OyXrajTepckoro yuera HeaocTau.
1eOUTOPCKOI 3aA0/KEHHOCTH 1 APYTHX TIOTEPD,

4.17. Kourpoib KaccoBoil AMCUMIVIMHBL  YTOJTHOMOHEHHLIMH COTPYAHUKAMH
OyXrajTepui B Ipe/ie/iax KOMIETCHIIHH, YCTAHOB/IEHHOI AOIKHOCTHON HHCTPYKIMCH 1
nososkenusimy banka Poceunn.

4.18. CoctaBienue GanaHnca M ONEPATHBHBIX CBOAHBIX OTYETOB O JOXOAX H PACXO1ax
cpejicts, 00 MCMOB30BAHMH  OIOUKETA, Apyroit OyXraJarepckoii M CTATHCTHUECKOI
OTUYETHOCTH, MpPEACTABICHNE HX B YCTAHOBJICHHOM TMOPSUIKE B COOTBETCTBYIONIHE

i1

OpraHbl.
4.19. lLC\lOl])Lllﬂe W BU3HPOBAHHC [JIAaBHBIM O\ \ramupml\(n JKalux OCHOBAHHMCM

JUTSE HIPUEMKH W BblAatH JICHCHKHBIX CPEIACTB, JIOroBopoBs v cor JAalCHI., 3aKOUaeMBbIX
Opldlillidll]lﬁ.ll Ha [1oJydYeHHe WIH OTIIYCK TOBApHO- MaTCpHUAJIbHBIX le,H]O(..lLIl 1M Ha
BBLITTOJIHCHHE pd6OT W yClyr. 4d TaKyKe JOKYMCHTOB, VCTAaHOB/ICHHBIX B COOTBCTCTBHH C
ITYHKTaAMH 4. 2-4.3 HacTOMLIEr O TOJOKCHHL.

5. [Ipasa

5.1. byxraarepust HMeeT CJICYI0WKE [1paBa.

5.1.1. TpeGosarh OT BceX MOJpa3ICICHni KOLICLKA coOmoaeHMsT  TTOPSIJIKd
mbopmnemm orepaunii W NpeACTaB/ICHHUS B YCTAHOBJICHHLIC CPOKH HEOOXO0/IMMBIX
JIOKYMEHTOB H CBEACHHH.

5.1.2. TpeGosath OT PYKOBOAWTEJEH CTPYKTYPHBIX TO] npazaeiaeHuii Kojulelka u
OTACALHLIX CIELMATUCTOR MPUHATH Mep, HANPaB/ICHHLIX Ha obecneuenue NpaBuiibHON
opranuzaiu Oyxyuera.

5.1.3. BHOCHTH [PE/UIOKEHHS JAMPEKTOPY KOJIEKA O IPHBACHCHIHI K MATCPHA) IbHOT
" ﬂHL‘LLHl'l.'[IfIl'l'dplf[OI/l OTBETCTBEHHOCTH JOJIKHOCTHBIX JIULL IO Pe3y/IbTaTaM HPOBCPOK.

5.1.4. He npuHuMarh K MCHONHEHHIO H O(QOPMICHHIO JOKYMCHTLL 110 orepaLusiM,
KOTOpbI¢ [POTHBOPEUAT 3aKOHOMATENBCTBY M YCTAHOBJICHHOMY HOPSIIKY  TIPHEMKH,
XpaHCHHsT M PACXOMOBAHMS JCHEKHBIX CPEICTB, TOBAPHO-MATEPHATILHBIX M JIPYTHX
LeHHoCTell, a TakKe 0e3 COOTBETCTBYIOUIETO PACTOpsKEHIs AMPEKTOpa KOJICLKA u
IOPUCTKOHCYIBTA.,

5.1.5. BecT Mepernucky 1o Bonpocam OyXraaTepeKoro yuera u oTdeTHoCTH. a TaKKe
JAPYTHMM  BOMPOCAM. BXOISIUMM B KOMIETCHUMIO Gyxraarepu M He TPeOyIOMHM
COMJIACOBAHMS € AMPEKTOPOM KOJUICIKA.
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5.1.6. TlpeacTaBUTeNBCTBOBATE B YCTAHOBICHHOM NOPAAKE OT HMCHM KOJICLKA 1O
BOTIPOCAM. OTHOCSIIMMCS K KOMIETEHUMH OyXrajarepuu. BO B3aHMOOTHOWICHHAN ¢
HAJIOTOBBLIMM. (DMHAHCOBBIMH OpraHamM, OpraHaMu IoCyAapeTBEHHBIN BHEOHIZKETHBIX
dougon,  OaHKaMM,  KPEAMTHBLIMH  YUPCIKJCHHAMH.  HHBIMH - FOCYAPCTBCHHLIMH
OpPraHU3aLHAMI, & TAKIKE JAPYTHMHU OPraHn3alMsIMH, YUPEHKACHIAMN.

5.1.7. Tlo corjacoBaHvio ¢ JMPEKTOPOM KOJIC/KA [MPHUBJICKATL OKCNEpPTOB H
CHeLManieToB B 007acTH OYXFaJTEpPCKOro ydera JUld KOHCYBTALUMH. [OArOTOBKH
JAKII0UYEHMI, pEKOMEH JALi ¥ NPEUTOIKEHHI.

5.1.8. JlaBaTb yKaszaHus CTPYKTYPHBIM MOJAPa3ACICHUAM KOJIC/IKA 110 BONPOCAM.
OTHOCSLUAMCS K KOMIETCHIIMM OYXTaJTepui M BLITCKAIOMMM M3 QYHKIMI. KOTOPBIC
HnepeuncieHsl B HacTosaleM llonaoxennu.

5.1.9. TpeGosarb M [oJIyYaTh MaTepualibl, HHOOPMALMIO, HEOOXOAMMBIE U
AesTeNLHOCTH Gy XTraaTepuu, OT CTPYKTYPHBIX MOApas/ie/IeHIi KOJIIE/UKaA.

5.1.10. OGpam@athess W TOAYHaTh OT CTPYKTYPHBIX MOAPA3/ICACHUI  KOAICUKA.
FOCYIAPCTBEHHBIX  NPEANPUATHH M YUPEKACHHIT  HEOOXO/AMMYIO  MCTOAMUCCKYIO,
MPABOBYIO M KOHCYJIBTAIMOHHYIO TMOMOLLb B BBINOJIHCHHN 3alat, BO3IOKCHHLIX Ha
OyXrajarepuio.

S.1.11. JlaBarb pa3bsCHEHMs M PEKOMECHAAUMH [0  BONPOCAM. BXOALUMM B
KOMIIETEHIIMIO OyXTraaTepHu.

2. I'naBHbiil Oyxraarep UMEET CICAYIONIHE NpaBa.
1. B cayuae 0oOHApYKEHMsl HE3AKOHHBIX  [ACHCTBUH  JIOJJKHOCTHBIN - JIHLL
JOKA/BIBATE O HUX PYKOBOAUTENIO OPraHn3aliy Ul HPHHATHS MEp.

5.2.2. BHocUTb MpeIOKEHHS AUPEKTOPY KOJLIEAKA O NEPEMELICHINN COTPY/IHHKOB
GyXrajATepui. WX HOOUIPEHHH 3a yCHewHylo padoTy. a TalKe TMpeUlomeHii O
HAJIOJKEHUM JIMCLMIIMHAPHBIX B3BICKAHMI HAa COTPYAHHUKOB, HAPYUIAIOUHX TPY10BYIO
JUCLHTITTHHY.

5.2.3. CornacoBblBaTh ¢ PYKOBOJWTEIEM BOINPOCHI HA3HAYCHUS, YBOJILHCHUA H
fepeMetieHIst COTPYAHMKOB OyXTaaTepHH.

5.2.4. TlpuMeHaTH [0 COMMIACOBAHMIO C AHPEKTOPOM KOJJICKA MEpPbI MTOOMIPEHI
1160 Mepbl B3bICKAaHNs. Mepbl B3bICKAHMsT MOTYT MPUMEHATLCS TOTLA. KOIAQ COTPY AHNK
OyXrajiTepun MOBTOPHO JIONYCTHII OWKMOKY, NPUBCALIYIO K (PMHAHCOBBIM [OTEPSIM LIS
opranuzalui, nubo JIOMyCTHT YTedKy HH(pOpMaluu, HOCSILIEN KOH(DHACHIMANLHbIH
xapaxrep.

5.2.5. llpeacTaBisTb Pa3sHOINACHS JIMPEKTOPY KOMICKA B OTHOUICHAM BEACHH

W
(RO

Oyxyuera.

5.2.6. PYKOBOACTBOBATLCS MUCLMEHHBIMI PACIOPAIKCHUAMA JIMPEKTOPA KOJLICARA B
¢cilyuae BO3HUKHOBEHHS PA3HOIJIACHH MEUAULY PYKOBOAMTE/IEM H ITIABHBIM OVXTaJITepoM B
OTHOMICHUH BeAeHUs OyXyUeTa.

5.2.7. TpebGopauust OyXrajrepun B 4acTv [MOPsIKa oopmIIeHHst  Ofiepalli  u
npejcTapicHus B OyXraiTepuio HeOOXOAMMBIX JOKYMEHTOB H CBEJICHUIT  sBJISIIOTCH
00s13aTENBHBIMM JUISI BCEX NMOAPa3AeIeHIN KoIeLKa.



MuHHCTEPETBO O0LIEra 1 MPOPECCHOHAILIOTO 00PA3OBAIHY Pocrosekoli o01acTH
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0. OrBeTCTBEHHOCTDL

6.1. CorpyaHHKH OyXTaJTepUH HECYT OTBETCTBEHHOCTB 3a  Haljleikaliee  H
CBOCBPEMEHHOE BBLITOIHEHNE (QYHKIMH, IPEYCMOTPEHHBIN HACTOSIIM T10J0IKEHIEM. B
npesenax 00A3aHHOCTEH, BO3JIOKEHHBIX Ha HHX JOJDKHOCTHBIMH  MHCTPYRIWGIMI 1
HEMoCPEe/ICTBEHHBLIMU PYKOBOAUTEIAMH.



MUHHCTEPETRO 00LIEr0 ¥ MPOPECCHOHANLIOTO 00PA3OBAHUA PocTOBCKOH 00/IICTH

CoCyAaPCTRCHIOE DIOLKETHOE MPOPECCHONATLHOE 0OPA3ORITEILHOC VUPCKRACHIC
Poctonckoit odracTi
«HOBOUEPKACCKHI KOMICA ITPOMBILLICHHLINX TEXHOIOMH H VIIPABICHHHY
CranjapT OprasuiaLnn

CMR CTO HRITnY Ioaowenne 0 Dyxrantepekoii cnyrde
Iod4- 13-15

7. KonpuaenunajibHOCTh

,D,OK}’MCHT SIBIISIETCA I/IHT@HJ’[@KTyaﬂBHOﬁ COOCTBCHHOCTEBIO opraHmsainu i HC MOIRET
ObITHL TIOJIHOCTBIO MM YAaCTUYHO BOCIIPOU3BEICH. THUpaKUpoOBaH U pacrpocTpalHeH B
Jo00OM BUAC BHE OoprafHusatum 0e3 paspeliCHMs BLICLICTO pPYKOBOJACTBA OpraHu3anm.
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