[MTPMJIOXKEHHME Ne 4
k npukaszy ['BIIOY PO «HKIITUY»
«10» anpenst 2024 . Ne 171-K

NHcTpyKUMs M0Jb30BaTeIs
HH(POPMAIMOHHBIX CHCTEM MEPCOHATBHBIX JAHHBIX
I'BIIOY PO «HKIITNY»

1. OBIIUE ITOJOKEHUSA

1.1. Tlonp3oBaTesnieM HHGOPMALMOHHBIX CHCTEM IE€PCOHAIBHBIX JIaHHBIX
(manee — Ilonw3oBarens) sBisSeTCs ynojdHoMoueHHbIM coTpyaHuk ['BIIOY PO
«HKIITUY» (nanee — YupexaeHue).

1.2. ITonp30BaTeNp NOJKEH 3HATh HOPMBI IEUCTBYIOIETO 3aKOHOIATEIbCTBA
Poccuiickoit ®epneparuu B chepe (oOmactu) o00paboOTku u  oOecreyeHus
0e30macHOCTH NMEePCOHANBHBIX TaHHbIX (nanee — [1/1H).

1.3. B cBoeli nearenbHOCTH, CBsi3aHHOM ¢ 00padoTkoii [1/[H, [Tomb3oBaTenn
pykoBozcTByercs [loauTukoi B OTHOMIEHUH 00pabOTKU MEPCOHAIBHBIX JaHHBIX B
I'BIIOY PO «HKIITHUY» u nacrosmen MHcTpyKuuei.

1.4. ITosnp30BaTeNH, Yy4YacCTBYIOIIME B paMKaX CBOMX (DYHKIIMOHAJIBHBIX
o0s3aHHOCTEN B Mpoleccax aBTOMATU3UPOBAaHHOW 00paboTku HHPOpMaUUU U
UMEIOIIME JOCTYIl K amMapaTHbIM CpPEJICTBAM, MPOTPAMMHOMY OOECHEYEHHUIO U
oOpabaTbiBaeMoii MH(OpPMAIUU, HECYT MEPCOHATIBHYI0 OTBETCTBEHHOCTh 32 CBOU
JICHCTBUSI.

2. OBSI3AHHOCTHU U TPABA IMOJIB3OBATEJISA
NHO®OPMALMOHHBIX CUCTEM NNEPCOHAJIBHBIX JAHHBIX

2.1. [Tonp3oBaTens 00s3aH:

—cobmogate  TpeOboBanus  [lomuTuku B OTHOWIEHUM — 0O0pabOTKHU
nepcoHabHbIX JaHHBIX B ['BIIOY PO «HKIITHUY» u uHBIX JIOKadbHBIX AKTOB
VYupexxaenusi, yCTaHaBIMBAIOIIUX MOPSAI0K padoTsl ¢ [1/1H;

— BBITIOJIHATh B HMH(POPMAIIMOHHBIX CHUCTEMax MEPCOHAIBHBIX JaHHBIX
(manee — UCII/IH) Tonbko T€ mpoLEeyphl, KOTOPbIE HEOOXOAUMBI JIJISi UCTIOTHEHUS
€ro JOJIKHOCTHBIX 00S3aHHOCTEH;

— WCIIOJIB30BaTh IS BBITIOJHEHUS JOJKHOCTHBIX OOS3aHHOCTEH TOJBKO
IIPEIOCTaBICHHOE €My aBTOMATH3WpOBaHHOE pabouee Mmecto (mamee — APM) Ha
0a3e nepcoHaJIbHOrO0 KOMITBIOTEPA;

— MOJIb30BATHCS TOJIBKO 3apErMCTPUPOBAHHBIMU B YCTAHOBJIICHHOM MOPSIIKE
CHEMHBIMH (OTUYXKAAEMbIMH ) MAIIMHHBIMU HOCUTEISIMU UH(DOPMAIINK;
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— obecrieurnBaTh 0O€30MAaCHOE XpaHEHUE BBIINICYKA3aHHBIX MaTepUATbHBIX
HocuTeNne nH(OpPMAaILIUY, UCKITI0YA0Iee HECAaHKIIMOHUPOBAHHBIN JTIOCTYII K HUM;

— HEMEIJIEHHO C€OO0IIaTh PYKOBOAMUTENIO CTPYKTYPHOTO MOpa3/ieiaeHUs
WM OTBETCTBEHHOMY 3a obOecneuenue Oe3omacHoctu II/In B UCII[n (manee —
OTBETCTBEHHBI) O  HEIITAaTHBIX  CUTyalusX, (@akrax ¢  MOMbITKAX
HECAaHKIIMOHUPOBAHHOTO  JIOCTyna K oOpabaTeiBaeMod  uH(OpMaiuu, o
OJIOKMPOBAHUU, UCUE3HOBEHUHU (MCKAKEHUN) 3aIUIIAEMON HH(POpMALINH;

— nepen HayajgoMm obOpabotku B UCII/IH daiinoB, XpaHAIMXcs Ha ChEMHBIX
MAIIMHHBIX HOCHUTENSAX HH(POpMAIUH, OCYILIECTBIATh NPOBEpPKY ¢aillioB Ha
HaJIMYM€ KOMITBIOTEPHBIX BUPYCOB;

— pacnoJiaraTb 3KpaH MOHUTOpPA B TOMEIIEHUH BO BpeMsI pabOThI TaK, YTOObI
UCKJIIOYaJach BO3MOXXHOCTh  O3HAKOMJIEHHMS C  OTOOpakaeMOl Ha  HeM
uH(popmaleil HOCTOPOHHUMHU JIMLAMU;

— coO0MI0IaTh  YCTAHOBJIIGHHBIA  PEXHUM  pasrpaHUYeHHs JOCTyna K
UH(OPMAIIMOHHBIM pecypcaM: MOoJdy4yaTh MapoJib, HAJAEKHO €ro 3aloMHUHATh U
XPaHUTh B TAMHE.

2.2. ITonwzoBarensm UCIIJIH 3anperniaercs:

— 3alKUChIBATh U XpaHUTh uH(pOpMaIHIo, OTHOCSAILIYIOCS K
KoHpuaeHunanbHo uHpopmammu wiu [1/lH, Ha HEYYTEHHBIX MaTepHATbHBIX
HOCHUTEJISAIX UH(pOpMAIIIK;

— OCTaBJISATh BO BpeMsi pabOThl MaTepuaibHble HOCUTENU HUHPopMauuu 0e3
IPUCMOTPa, HECAHKUMOHUPOBAHHO IEPEAaBaTh MaTEpUAIbHBIE  HOCUTEIU
UHGOpPMAIUU IPYTUM JIMIAM ¥ BBIHOCUTH MX 3a MPEAEIbl HOMELIEHHS, B KOTOPOM
IpoU3BOAUTCS 00paboTka nHPOpMAIUK;

— OTKJIIOYATh CPEJICTBA AaHTUBUPYCHOM 3aUTHI;

— oTKTI0YaTh (OJIOKMPOBATh) CPEACTBA 3aIIUTHI HH(OPMALINH;

— MPOU3BOAUTH Kakue-T1M00 U3MEHEHHUS B DJIEKTPUUYECKUX CXEMaX, MOHTaXe
U pa3MElIeHUN TEXHUYECKUX CPEJICTB;

— CaMOCTOSITEJIbHO YCTaHABIMBATh, THPAXKUPOBATh WM MOAUGULHUPOBATH
IPOrPaMMHOE obecrieueHue, U3MEHATH YCTaHOBJICHHBIN aNrOpuT™M
(YHKIIMOHUPOBAHUS TEXHUUYECKUX U MPOTrPAMMHBIX CPEJICTB;

— oOpabateiBath B UCII/IH nH(pOpMAINIO U BBHIIOIHATH IpyrUe paboThl, HE
OpPEeIyCMOTPEHHbIE  IEpEYHEM  [paB  M[OJb30BATENs MO  JOCTYyHmy K
uHpopmarmonusiM pecypcam UCITH;

— coo0uiaTe (WM TepenaBaTh) MOCTOPOHHUM JIMIIAM JIMYHBIE aTPUOYTHI
noctyna k pecypcam B UCII/IH;

— pabotats B UCII/IH npu oOHApYKEHUHU KaKUX-JTHOO0 HEUCTIPABHOCTEH;
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— XpaHUTh Ha YYTEHHBIX HOCUTENSIX UH(POPMAIIMU MTPOTrpaMMBbl U IaHHbIE, HE
OTHOCSIIMECS K padoueit nHbopmaImy;

— BBoauTh B UCII/Ix IT/IH moa quKTOBKY MM ¢ MUKpO(dOHa;

— MPUBJIEKATh MOCTOPOHHUX JUI JUIsl TPOU3BOJICTBA PEMOHTA TEXHUYECKUX
cpeactB UCII/Iu 6e3 cornacoBanusi ¢ OTBETCTBEHHBIM.

2.3. Ilomp30BaTens MMEET MNPAaBO  3HAKOMUTbCA C  BHYTPEHHUMU
JOKYMEHTaMH  YUpPEXKJEHUs, PErJaMEeHTUPYIOIIMMU €ro OO0sS3aHHOCTH IO
3aHUMAEMOM JTOJKHOCTH.

3. OBSI3BAHHOCTH MOJIB30BATEJISI IO MTAPOJIBHOM 3AIIIUTE

3.1. ITonp30BaTeNsIM 3ampeniaeTcs:

— 3alMCBIBATh CBOM MApOJIM B OUEBUAHBIX MECTaX, TAKUX KaK BHYTPEHHOCTH
siuKa croia, Ha monutope [I9BM, Ha oOpaTHOM CTOPOHE KIAaBUATYPHI U T.1I.;

— XPaHUTH MAPOJIM B 3aIIUCAHHOM BHUJIE HAa OTAENIbHBIX JINCTaX OyMary;

— coo01IaTh CBOM MAapoOJjM IMOCTOPOHHUM JIMIIAM, a TakKKe CBEIACHUS O
IPUMEHSEMBIX CPEICTBAX 3aIUThl OT HECAHKIIMOHUPOBAHHOI'O JJOCTYIIA.

3.2. [lnanoByto cmeny maposneil Ilonb3oBaTenb OCYLIECTBISIET —IpHU
UCTEUEHUU MAaKCHUMAJIbHOTO CpPOK JEWUCTBUS Mapojisi WM 3a0JaroBpeMEHHO 0
HACTYIUIEHHUs] OKOHYaHUS CPOKa IEUCTBUS apoJs.

3.3. Ilpu oOHapyxeHUU (PaKTOB yTpaThl, KOMIpOMETauu (TOJ03PECHUN Ha
KOMITPOMETAIINIO) KIIOYEBOM, MapoJbHON M ayTeHTUPUIMpYroleld nHpopManuu
[Tonb3oBaTenb 00s3aH HE3AMETUTENIBHO COOOIUTHL 00 3TOM OTBETCTBEHHOMY.

3.4. BuemanoBass cmeHa Ju4Horo mapodisi Ilonmp3oBarenem  momKHA
IIPOU3BOJIUTHCS B CIECIYIONIUX CIy4dasX:

— KoMIpomeTanus (ogo3peHrne Ha KOMITPOMETAIIMIO) HapoJIs;

— o uauuaTtuse [lonb3oBaTens;

— 110 uHUIMaTuBe OTBETCTBEHHOTO.

4. TEXHOJIOT'USA OBPABOTKHU NEPCOHAJIBHBIX JTAHHBIX

4.1. IIpu nepsuunom gomycke k padore ¢ MCIT/In [Tonb3oBaTens:

— MPOXOJUT UHCTPYKTAX Mo uctnonab3oBanuto MCIIH;

— 3HAKOMUTCSL C  TpeOOBaHMSIMU  JIEUCTBYIOIIETO  3aKOHOJIATEIbCTBA
Poccuiickoii ®epneparuun B chepe (oOmactu) o00pabOTKM HM  oOecrieyeHUs
6e3omacuoctu [1/1H;

— MOJIy4aeT y COTPYJHWKA, BBITIOJHSIONIETO (YHKIIUA TIO YIPABJICHHUIO
(aAMUHUCTPUPOBAHHUIO) CHUCTEMOM 3aIUTHI ePCOHATBHBIX JTAHHBIX,

UACHTU(PUKATOP U HAYAIbHYIO ayTeHTU(PUKALMOHHYIO0 HHPOpMaLUIO (apob) AJs
Bxoja B UCII/IH.
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4.2. llepen wHawasiom pabotel [lonb3oBaTenb BHU3yallbHO MPOBEPSIET
[IEJIOCTHOCTh TUIOMO, yOEXTaeTcsi B OTCYTCTBHU ITOCTOPOHHUX TEXHUYECKHUX
CPEIICTB, BKIIOYAET HEOOXOIMMBIE CPE/ICTBA BHIYMCIUTEIILHON TEXHUKH.

4.3. Asropuzanuto B UCII/In (BBox nuyHOTO MACHTH(PHUKATOpPA U TAPOIIS)
[Tonp3oBaTeNb OCYHIECTBIISIET IPU OTCYTCTBUM B MIOMEIIEHUH TOCTOPOHHUX JIUII.

4.4. B npouecce paborst Ha APM UCII[Jn Ilonb3oBarenb HUCHOIB3YET
TEXHUYECKUE CPEACTBA M YCTaHOBJIEHHOE OTBETCTBEHHBIM IPOTPAMMHOE
obecnieueHue cornacHo Texunueckomy macnopty UCIIH.

4.5. KommupoBanue II/lH  Ha  MammHHBIE HOCUTENH  WHGOPMAIUH
OCYIIECTBJISIETCS. TOJILKO TMPW HAJUYMH TMPOU3BOJCTBEHHOW HEOOXOJAMMOCTU U
TOJIbKO HA YYTEHHbIE MAITMHHbBIE HOCUTEIU UH(DOpMALIIH.

4.6. ITpu neooxoaumoctu co3nanusi Ha APM Ilons3oBatenst JOMOIHUTEIBHBIX
AJIEKTPOHHBIX JOKYMEHTOB, conepxamux [I/{n, [lomp30oBarens co3maer U XpaHUT
TaKHhe JOKYMEHTBI B CTPOrO OTBEICHHOM JIJISl 3TOTO MECTE.

4.7. Iledyatb JOKYMEHTOB, conaepxamux I[1/[H, ocylecTBaseTCs TOABKO MpHU
HAJIMYAA TIPOM3BOJICTBEHHOM HEOOXOAMMOCTH Ha TMPUHTEP, MOAKIIOYCHHBIN
OtBerctBenHbiM kK APM Ilomp3oBarens. Bce OymakHble HOCUTEIH, HE
MOJIJISKAIINE YUETy MO KaKUM-JIMOO0 TEXHUYECKUM WM WHBIM MpUYuHaM (cOoi
MPUHTEPA TP TeYaTH, OOHAPY)KEHNE OMMOOK B JTOKYMEHTE IOCJIE pacredyaTKud U
T.J.) YHAUTOXKAIOTCS HE3aMEJIUTEILHO ¢ MPUMEHEHUEM YHUUTOXKUTEIEH Oymaru.
Pacneyatannbie  4yepHOBBIE  OyMa)kKHbI€ BapUaHThl BHOBb  CO3/IaBa€MbIX
JNOKYMEHTOB, cojiepxkanux I1/IH, yHUUYTOKAOTCA C IPUMEHEHUEM YHUUYTOKUTEIIECH
OyMaru He3aMeMIMTEIbHO Tocie MmoAmnucaHus (YTBEP>KIEHHUS) OKOHYATEIHHOTO
BapUaHTa I0OKYMEHTA.

4.8. B ciyyae BO3HMKHOBEHHS HEOOXOJMMOCTH BpPEMEHHO IOKUHYTH
pabouee mnomemienre Bo Bpemst pabotet B HCIIH, Ilonb3oBarens 00s13aH
BBIKJIFOUUThH KOMITBIOTEP JTMO0 3a07I0KMPOBaTh €ro. Pa30mokupoBaHue KOMIbIOTEpa
MPOU3BOJUTCS HAOOpPOM TMaposis pa3OJOKUPOBKH, KOTOPBIA OBbUI CO3/1aH MpHU
HAcTpoiike cuctembl OnokupoBkd APM. Ilpu oOTCyTCTBHMM B MOKHIAEMOM
MOMEIICHUH JPYTUX COTPYIHUKOB YupexaeHus, [lonb3oBaTenb 00513aH 3aKpHITH
JBEPb IOMEIIECHUS Ha KIIF0Y WK APYTOW UCIIOJIb3YEMbI OTPAHUYHUTEIb JOCTYIA.

4.9. Ilokunas padboyee nomMenieHue B KoHue padodero nHA, ITosibp3oBaTensb
00s13aH BBIKJIIOYUTh BCE HEOOXOJMMBIE CPEACTBA BBIYMCIUTEIBHOM TEXHUKHU U
3aKpbITh IBEPb MOMENIEHUS HA KIJIIOY.



