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1. O01IMe moJIoKeHus

1.1. Bbyxranrtepus SABIISIETCS CaMOCTOSITENIbHBIM CTPYKTYPHBIM
MOAPa3AeICHUEMKOJUIE KA.

1.2. byxrantepus co3iaercs U JUKBUAUPYETCS IPUKA30M IUPEKTOpPa KOJUIEIXKA.

1.3. byxrantrepuio BO3IJIAaBISET IJIABHBIM OyXranTep, Ha3Ha4aeMblid Ha JOJDKHOCTH
MIPUKA30M JUPEKTOpa KOJIJIEIXKA.

1.4. Ha Bpems OTCyTCTBHsS TIJIaBHOTO OyXrajirepa pYyKOBOJCTBO Oyxrantrepuei
OCYIIECTBIISIET 3aMECTHTENb TIJIABHOIO Oyxraiarepa WM JApPYyrod  CHELHAIUCT,
Ha3HAYEHHBIN MPUKA30M JUPEKTOpa KOJIJIEKA.

1.5. Corpynnuku OyXraaTepu HA3HAYaIOTCS W OCBOOOXKIAIOTCS OT 3aHMMaeMOM
JOJKHOCTH MIPUKA30M JUPEKTOpa KOJIJIeIKa O MPEACTABICHUIO TI1aBHOTO OyXrairepa.

1.6. B cBoeli AeSITEIBHOCTH OyXraiaTepus pyKOBOJICTBYETCS:

— JICUCTBYIOIIMM 3aKOHOJATEIbCTBOM POCCMM M HOpPMATUBHOW JOKyMEHTAalUEH,
pactpoCTpaHsIoNIeicss Ha ACSITENbHOCTh OyXTanTepuu, CTaHAapTaMu B 00IacTu
perynupoBaHusi Oyxyuera;

— yCTaBOM OpraHU3allly;

— YYETHOU MOJUTHUKOM;

— HACTOSIIHUM MOJI0KEHUEM;

— HHBIMH JIOKAJIbHBIMU aKTaMU OpTraHU3alUu.

2. CTpykrypa

2.1. CtpykTypy W IITaTHYIO YHCIEHHOCTh OYXTaJITePUU YTBEPKIACT IUPEKTOP
KOJUJIEDKA 110 PEJICTABIEHUIO TJIaBHOTO OyXrajiTepa U 10 COrIacCOBaHUIO ¢ HAYaJIbHUKOM
oTJiena KaapoB.

2.2. Pacnpenenenwe  00si3aHHOCTEH  MEXIYy  COTPYJAHHKaAaMU  OyXxraiaTepuu
MIPOU3BOJIUTCS TJIABHBIM OYyXTaaTepoM.

3. 3agaum

3.1. Ocy1iecTBiaeHNE BHYTPEHHETO0 KOHTPOJI COBEPIIAEMbIX (PaKTOB XO03UCTBEHHOMN
YKU3HU B IIpejiesiax KOMIIETEHIIUU COTPYAHUKOB OyXraiaTepuu.

3.2. ®opMupoBaHHEe MOJTHON U TIOCTOBEPHON MHPOPMALIUU O IEATEIBHOCTH KOJUIEKA
U ero HMYIIECTBEHHOM TOJIOKEHUH, HEOOXOAMMONH BHYTPEHHMM W BHEIIHUM
MIOJIb30BATEIISIM.

3.3. Obecnieuenne wuHPOpManKeH, HEOOXOOUMONW BHYTPEHHHMM ¥  BHEUIHHM
M10JIb30BATENSAM OyXranatepcko OTYETHOCTH JMJsi KOHTPOJs 3a COOIIoJeHHneM
3aKoHO/aaTeNbcTBa Poccuiickoit  depepanyii IpU OCYIIECTBICHUH CHEIOK, COOBITHIA,
orepanui, CBA3aHHBIX C JEATENbHOCTHIO KOJUIEXKA, UX 1EIeCO00pa3HOCThIO, HATMUYUEM
U JIBIKCHHEM UMYIIECTBA U 0053aTENIbCTB, HCIOIb30BAHUEM MAaTEPHAIBHBIX, TPYAOBBIX
U (DMHAHCOBBIX PECYPCOB B COOTBETCTBHHU C YTBEP)KICHHBIMU HOPMaMH, HOPMAaTUBAMHU H
CMETaMH.
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3.4. llpenorBpaliieHue OTPULATEIBHBIX PE3YJIbTATOB JEATEIBHOCTH KOJUIEIKA |
BBISIBJICHUE  BHYTPHXO3AWCTBEHHBIX  PE3EpBOB  obOecreueHuss €€  (PUHAHCOBOU
YCTOMYUBOCTH.

4. DyHKUMHA

4.1. ®opmHupoBaHHE YYETHOM TMOJUTUKUA B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O
OyXraJTepCKOM YYeTe U HaJOrooOJIOKEHUM HUCXOAS U3 CTPYKTYpbl U OCOOEHHOCTEH
NESATENBHOCTH KOJIEIKa, HEOOX0IMMOCTH o0ecrieueHus ee (PUHaHCOBOM YCTOMYHMBOCTH.

4.2. PaboTa 1o MOATrOTOBKE M MPUHATHIO pabOyero IuiaHa c4eToB, (pOpM MEpBUYHBIX
YUETHBIX JOKYMEHTOB, MPUMEHSAEMbIX ISl ohopmiieHUs (HAKTOB XO3SHUCTBEHHOM KU3HH,
perucTpoB Oyxyuera.

4.3. Pazpabotrka (opM JTOKYMEHTOB BHYTPEHHEH Oyxranrepckoil ((puHaAHCOBOM)
OTUYETHOCTH.

4.4. OGecrieueHue MOpsiKa MPOBEICHNS UHBEHTAPU3AIMI aKTUBOB M 00s3aTEIHCTB.

4.5. Obecnieuenue coOIOEHUS TEXHOIOTMU 00paboTKU OyXrantepckoil nHpopManuu
U TIOpsiZIKa JOKYMEHTO000pOTa.

4.6. HenpepbIBHBIM y4eT aKTHBOB, 00S3aTE€NbCTB, (DaKTOB XO3SWCTBEHHON >XH3HH,
UCTOYHUKOB (PUHAHCUPOBAHUS JEATEIbHOCTH KOJUIEIXKA, JOXOJOB, PACXOJIOB, HHBIX
00BEKTOB yueTa, YCTAHOBJICHHBIX (heepalbHBIMU CTaHAaPTAMHU.

4.6.1. CBoeBpeMEHHOE OTpa)KCHHE Ha cueTax Oyxydera Omeparuii, CBS3aHHBIX C
JBUKEHUEM OCHOBHBIX CpPEJICTB, TOBAapHO-MATEPUAIbHBIX IEHHOCTEW M JCHEKHBIX
CPEJIICTB U T. [I.

4.6.2. Yder u3lep)KeK MPOM3BOJCTBA M OOpaIcHUs, UCIOJHEHUS CMET PacXoI0B,
peanu3anuy MPOAYKIMH, BBINOJHEHHS pPaboT (yclyr), pe3yibTaToB JEATEIbHOCTH
OpraHu3aluy, a Takke (PUHAHCOBBIX, PACUETHBIX U KPEAUTHBIX ONEparHii.

4.7. CBoeBpeMeHHOE M TpPaBUIbHOE O(POPMIICHHE TOKYMEHTOB MJIsi OpPTraHU3AlUU U
BeZieHUA Oyxydera, oOecrmeueHHe WX COXpPaHHOCTH, OQOpPMIIGHHS U ClIaud B
YCTAHOBJIEHHOM TOPSIIKE B apXUB.

4.8. CocraBieHHEe SKOHOMHYECKM OOOCHOBAHHBIX OTYETHBIX  KaJIbKYyJIALUN
ce0eCcTOMMOCTH MPOAYKIIUU, BBITIONHAEMBIX padoT (YCIyr).

4.9. OOecnieueHue CBOEBPEMEHHBIX M TMOJHBIX pacyeToB MO 3apabOTHOH miaTte,
CTUINEHAMHU O0YyYaIoIUMCI U MepaM COLMAJIbHOW MOJACPKKU JETAM-CUPOTAM U JIETAM,
OCTaBIIUMCS 0O€3 TOMEUYEHUs] POAWUTENEH, JUIlaM M3 4YHUCia JeTeH-CHPOT U JICTEH,
OCTaBLIMXCS 0€3 MOMeueHUs] pOIUTENIeH B IEpHOJT O0yUCHHS.

4.10. TlpaBunbHOE HAUYMCICHHE M IEPEUYHCICHUE HAJIOrOB U COOPOB B OIOKETHI,
CTPaxOBBIX B3HOCOB B TOCYJIapCTBEHHbIE BHEOIOKETHBIE (OH[IBI, MIIAaTeXell B OaHKH,
cpencTB Ha GUHAHCUPOBAHKE KATMTAIBHBIX BIIOKCHUH U T. II.

4.11. Iloramenue B yCTAaHOBIIEHHBIE CPOKM 33J0JDKCHHOCTEH OaHKaM IO ccyaam,
KpEeAUTaM.

4.12. OtuucneHue CpeACTB HAa MaTEpPHAIIBHOE CTUMYJIHUPOBAHUE COTPYIHUKOB U
00yYaroIUXCAKOIIIEKA.
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4.13. YyacTue Hapsiy ¢ ApYTMMH cIy>k0aMu B IPOBEICHUN SKOHOMHYECKOT0 aHaIn3a
XO035IUCTBEHHO-(DMHAHCOBOM JEATENBHOCTU KOJUIEXKA [0 JAHHBIM OyXTraJITepCKOTO y4eTa
M OTYETHOCTHU B IEJSAX BBISIBJIICHUS BHYTPUXO3SIICTBEHHBIX PE3€PBOB, YCTPAHEHUS MOTEPh
Y HEIIPOU3BOICTBEHHBIX 3aTpar.

4.14. Yuactue B 0(popMIIEHUH MaTE€pPHAJIOB 1O HEJOCTayaM U XUIICHUSIM JCHEKHBIX
CPEIICTB M TOBapHO-MaTepUaIbHBIX LIEHHOCTEM, Nepeaya B HEOOXOAUMBIX CIIydasiX 3THX
MaTEpUaJIOB B CJIEJICTBEHHBIE U CyIeOHbIE OPTaHBbI.

4.15. VYuactue Hapsy C AUPEKTOPOM B BOIPOCax pa3MelIeHUs CBOOOHBIX
(MHAHCOBBIX CPEACTB Ha OAHKOBCKMX JICTIO3UTHBIX BKJIaJaX, KOHTPOJb 32 MPOBEICHUEM
YYETHBIX OTEPAINil C IETO3UTHBIMU U KPEIUTHBIMU JOTOBOPAMH, [ICHHBIMU OyMaramu.

4.16. OobecrieueHue cTpororo coOMOAEHUsT TIUIaHAa (PUHAHCOBO-XO3SIMCTBEHHON
NEATEIbHOCTH, CMET  aJMHHUCTPATUBHO-XO3SMCTBEHHBIX H  JIPYTUX  PacCXOJIOB,
3aKOHHOCTH CIIMCAaHUSA CO CYETOB OYXTaJTepCcKOro ydera HeAocTay, AeOMTOPCKON
3aJI0J>KEHHOCTH U IPYTHUX MOTEPb,

4.17. KoHTponb KaccOBOM JAMCIUIUIMHBI YIOJHOMOYEHHBIMH COTPYJHUKAMU
OyxrajaTrepuu B Ipejaenax KOMIETEHLUH, YCTAHOBICHHON JOKHOCTHOM MHCTPYKUUEH U
nonoxxenusamu banka Poccun.

4.18. CocraBnenue 6aaHca U OTIEPaTUBHBIX CBOJHBIX OTUYETOB O JI0XOAaX U pacxoaax
CpelncTB, 00 HCIOIB30BaHUU OIO/KETa, JPYrol OyXTalTEepcKOWM U CTaTUCTUYECKOU
OTYETHOCTH, TMPEJCTaBICHHE HUX B YCTAHOBJIECHHOM IOPSAKE B COOTBETCTBYIOLIUE
OpTaHBbI.

4.19. PaccmoTpeHre ¥ BU3UPOBAHHUE TIIAaBHBIM OyXTajaTepoM CIIyXKallluX OCHOBaHHUEM
JUISL IPUEMKH U BbIIAUU JIEHEXKHBIX CPEJICTB, JOTOBOPOB M COTJIALICHUH, 3aKIF0YaEeMBbIX
opraHu3anuedl Ha MOJY4YEeHUE WIM OTIYCK TOBApHO-MaTepUalbHBIX LIEHHOCTEH M Ha
BBITIOJTHEHUE PabOT M YCIYT, a TaKKe JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHU C
nyHKTamMu 4.2—4.3 HaCTOSIIIETO MOJIOXKEHUS.

5. IIpaBa

5.1. byxrantepus uMeer ciaeayronme npasa.

5.1.1. TpeboBaTh OT BCceX TNOJApaA3ACICHUN KOJUIEIKA COOIIOJCHUS TOpsIKa
oopmiieHHsT omepanuii M TPEACTABICHUS B YCTAHOBJIEHHBIE CPOKH HEOOXOAMMBIX
JIOKYMEHTOB U CBEJCHHUIA.

5.1.2. TpeboBaTh OT PYKOBOAMUTENEH CTPYKTYPHBIX MOJPA3ACIICHUN KoJulelXka |
OTJIEIbHBIX CIELHMAINCTOB MPUHATHS MEp, HAIIPaBJIEHHBIX Ha 0OecleueHue NpaBUIbHON
opraHu3ainuu Oyxyuera.

5.1.3. BHOCUTB npeanoKeHus: TUPEKTOPY KOJUIEIKa O MPUBJICUEHUH K MaTEpUAIbHOM
Y JUCUUIIMHAPHON OTBETCTBEHHOCTH JAOJKHOCTHBIX JIUI IO PE3yJIbTaTaM MPOBEPOK.

5.1.4. He npuHuUMaTh K MCHOJIHEHHUIO M O(DOPMIICHHIO JOKYMEHTHI IO OIEpaIHsM,
KOTOpBIE IPOTHBOpPEYAT 3aKOHOJATENbCTBY W YCTAHOBIEHHOMY MOPSAKY IPUEMKH,
XpaHEHUsI M PacXOJOBAaHUs JEHEKHBIX CpPEICTB, TOBAPHO-MATEPUAIBHBIX M APYIHX
LIEHHOCTEM, a Takke 0€3 COOTBETCTBYIOIIETO PACMIOPSIKEHUS JUPEKTOPa KOJIISIKA.
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5.1.5. Bectu nepenucky mo BonpocaM OyXralaTepcKoro ydeTa U OTYETHOCTH, a TaKxKe
OPYTMM BONpPOCaM, BXOSIIMM B KOMIETEHIUIO OyXrairepum M He TpeOyoIuM
COIJIACOBAHHUS C JTUPEKTOPOM KOJUIEIKA.

5.1.6. IlpencraBUTENbCTBOBATh B YCTAHOBJIEHHOM IOPSAKE OT UMEHU KOJUIEIKa IO
BOIIPOCaM, OTHOCSIIMMCA K KOMIETEHIIMU OyXraiaTepuu, BO B3aUMOOTHOUICHUSX C
HAJIOrOBBIMHU, (PMHAHCOBBIMU OpraHaMH, OpraHaMu TOCYJapCTBEHHBIX BHEOIOKETHBIX
dboHmoB, OaHKaMH, KPEAUTHBIMU YUYPEKICHUSIMHU, HWHBIMH TOCYAapCTBEHHBIMU
OpraHU3alUsIMU, a TAKXKE IPYTUMH OPraHU3aALUSIMU, YUPEKACHUIMH.

5.1.7. Ilo cornmacoBaHHIO C JIHPEKTOPOM KOJUIEKA IIPUBJIEKATh DSKCIEPTOB U
CHEUAINCTOB B 00JAaCTH OyXrajaTepcKoro ydera Juisi KOHCYJIbTAlMi, MOATOTOBKHU
3aKJIFOUYCHU N, PEKOMEHIAIUNA U TIPEITIOKCHUH.

5.1.8. JlaBaTh yKa3aHUs CTPYKTYpPHBIM NOJApAa3ACIICHHUSIM KOJUIEIXa IO BOIpoOCaM,
OTHOCSUIMMCSI K KOMIIETEHUMU OYXTaNTepUM U BBITEKAIOIIUM U3 (PYHKIHM, KOTOpHIE
nepevrciieHsl B HactodAeM [lonoxeHun.

5.1.9. TpeGoBaTh u mMONy4YaTh MaTEpHUANbl, HHPOPMAIUIO, HEOOXOIUMBIC IS
JESATENbHOCTU OYXTanTepUu, OT CTPYKTYPHBIX MOJpa3AesIeHuid KOJUIeIxkKa.

5.1.10. OoOpamatbcss ¥ TOJNy4aTh OT CTPYKTYPHBIX TOAPA3ACICHUN KOJUIEIKA,
TOCY/IapCTBEHHBIX TMPEANPUATUA U  YUPEXKICHUUH HEOOXOANMMYI METOJIUYECKYIO,
MIPaBOBYI0O M KOHCYJIBTAllMOHHYIO IIOMOILb B BBIIIOJTHEHUU 3a]a4, BO3JIOKEHHBIX Ha
OyXrajaTepuro.

5.1.11. JlaBaTh pa3bsiCHEHHUS U PEKOMEHJAIMU IO BOMNPOCAM, BXOASIIMM B
KOMTIETEHITUIO OyXTalTePHH.

5.2. 'maBHBIN OyXTranTep UMEET CJIEIYIONINE MpaBa.

52.1. B ciuyyae oOHapy>XeHUs HE3aKOHHBIX JCHCTBUNA JOJKHOCTHBIX JIUII
JOKJIaJIbIBaTh O HUX PYKOBOJUTEIIO OpPTraHU3aluy Ui IPUHATHUS MED.

5.2.2. BHOCUTH NpPEUIOKEHUS AUPEKTOPY KOJUIEIKa O MEPEMEIIEHUN COTPYIHHUKOB
Oyxraiatepuu, HMX TMOOLIPEHHH 3a YCHEIIHYyI0 paldoTy, a Takke TMpeiIoKEeHUs O
HAJIOKEHUU JUCUUIUIMHAPHBIX B3bICKAHUN HAa COTPYIHUKOB, HAPYIIAIOIIHUX TPYIOBYIO
JUCLUIUIMHY.

5.2.3. CormnacoBslBaTb € JUPEKTOPOM BOIIPOCHI HA3HAYCHMS, YBOJBHEHUS U
NepeMEILEHUs] COTPYIHUKOB OyXranTepuu.

5.2.4. IlpuMeHATh MO COIIACOBAHMIO C JUPEKTOPOM KOJUIEKAa MEphI MOOIIPEHUS
1100 Mepbl B3bICKaHUSI. Mepbl B3bICKaHUSI MOTYT IPUMEHSATHCS TOTJa, KOTJa COTPYIHUK
Oyxrajarepuyd MOBTOPHO AOMYCTHJI OIIMOKY, MPUBEAIIYI0 K (DMHAHCOBBIM MOTEPSIM IS
OpraHu3anuy, MO0 AOMyCTWUI YTeuKy HWHGOpMAIMH, HOCAIIEH KOH(HIECHIINATbHBINA
XapakTep.

5.2.5. IlpencraBisiTh pa3HOTJacusl JUPEKTOPY KOJUIEIKA B OTHOIICHUW BEJCHUS
OyxyderTa.

5.2.6. PykoBoACTBOBAaThCSI MMCBMEHHBIMHU PACHOPSKEHUSAMHU JTUPEKTOPA KOJJIEIKA B
Clly4ae BO3HUKHOBEHHUS Pa3HOIIACUN MEXIY PYKOBOAMTEIEM U INIABHBIM OyXrajaTepoMm B
OTHOIIICEHUU BEJACHUS OyXydeTa.



MumnncrepcTBo 0011ero u npodeccroHansHoro oopazoBanus PoctoBekoit o6mactu

TlocynapcrBenHOE 010KETHOE POGECCHOHAIBHOE 00Pa30BaTENBHOE YIPEKICHUE
Pocrosckoii obnactn
«HoBouepkacCKUIKOIIIEHKIPOMBILIIEHHBIX TEXHOJIOTUH U YIIPABJICHUS»
CraHaapT opraHu3alyn

CMK CTO HKIITuY [onoxerHue 0 OyXraaTepcKkoi ciyxoe
164 -07 - 21

5.2.7. TpeboBaHus OyxraiTepud B YacTH MOpsAaka OGOPMIICHHUS OIepaluii u
MpEACTaBICHUS B OyXralaTepuro HEOOXOIUWMBIX JOKYMEHTOB M CBEICHUU SBISIOTCS
00s13aTeTbHBIMU TSI BCEX TOJIPa3IeNICHUN KOJIEKA.

6. OTBEeTCTBEHHOCTDH

6.1. CorpynHuku OyXraiarepuu HECYyT OTBETCTBEHHOCTb 3a HaJUIeKallee M|
CBOEBPEMEHHOE BBITIOTHEHUE (QYHKIIHHI, MPETyCMOTPEHHBIX HACTOSIIINM MOJOKEHUEM, B
npejaenax oO0s3aHHOCTEH, BO3JIOKEHHBIX HA HHUX JOKHOCTHBIMH MHCTPYKIHSIMU U
HEMOCPECTBEHHBIMH PYKOBOIUTEISIMHU.

7. KonpuaeHIMAIbHOCTh

JIOKyMEHT SIBJISIETCS MHTEIUICKTYyaJlbHOM COOCTBEHHOCTBIO OpraHU3ali M HE MOXKET
OBITh TMOJIHOCTHIO WM YaCTHMYHO BOCIPOMU3BENEH, TUPAKUPOBAH U PACHPOCTPAHEH B
J1000M BHJI€ BHE OpraHU3aluy 0€3 pa3pelleHus BBICIIEr0 pyKOBOICTBA OPraHU3al|H.
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